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STAFF ABSENCES AND TARDINESS
Consistent contact with students and coworkers is necessary for an optimal learning environment and an
effective working environment. Therefore, consistent attendance is an essential duty of any employee's
position.
Unless authorized by the Board or the Superintendent/designee or otherwise authorized by law, an
employee’s excessive absences or excessive tardiness, including situations where employee repeatedly
comes to work late, repeatedly leaves early or abandons her/his duties without permission from a supervisor,
will be considered excessive or unreasonable. Employees may be disciplined or terminated for excessive
absences or tardiness. If an employee with an employment contract or an employee without an employment
contract is absent from work, does not contact his or her supervisor, and does not respond to attempts by
the District to contact the employee and the employee's emergency contact, the District will assume the
employee has resigned his or her employment with the District and will consider the position vacant.
The attached regulation outlines examples of excessive absences or tardiness and the possible actions by
the Superintendent or designees in response.
Employees will not be disciplined or terminated for absences qualifying for protection under the Family
and Medical Leave Act (FMLA), the Uniformed Services Employment and Reemployment Rights Act
(USERRA) or other applicable law.
The District may share with potential employers seeking information about a former employee the fact that
the employee failed to contact the District or resign.
Violation of this policy constitutes misconduct and may result in the loss of unemployment benefits if a
claim is filed by the employee.
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